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The environmental impacts of certain public and 
private development proposals must be assessed by 
the City of Seattle per the State Environmental Policy 
Act (SEPA) and the Seattle SEPA Ordinance (Chapter 
25.05, Seattle Municipal Code or SMC).  In order for 
these assessments to be made, permit applicants 
whose projects meet the criteria listed below are re-
quired to prepare an Environmental Checklist.  

Projects Subject to Environmental Review

• construction of more than 4 residential units in a 
Single Family, Lowrise Duplex/Triplex, Lowrise 1, 
Neighborhood Commercial, Commercial or Indus-
trial zone

• construction in a landslide-prone area, riparian cor-
ridor, wetland, or fi sh and wildlife conservation area 
of one residential unit in a Single Family zone (if it 
exceeds 9,000 square feet of development cover-
age) or for two or more residential units

• construction of more than 6 units in a Lowrise 2 zone

• construction of more than 8 units in a Lowrise 3 or 
Lowrise 4 zone

• construction of more than 20 units in a Midrise, 
Highrise, Downtown or Seattle Cascade Mixed zone

• construction of more than 4,000 square feet of 
non-residential space in a Single Family, Lowrise 
Duplex/Triplex, Lowrise 1, Lowrise 2, Lowrise 3, 
Lowrise 4, Neighborhood Commercial, Midrise, 
Highrise or Downtown zone

• construction of more than 12,000 square feet of 
non-residential space in a Commercial, Industrial 
or Seattle Cascade Mixed zone

• construction of a parking lot designed for more 
than 20 automobiles

• landfi lls or excavations of more than 500 cubic yards

• any grading within wetlands and their buffers or 
riparian corridor buffers

• grading exceeding 25 cubic yards in the four 
environmentally critical areas listed in the SEPA 
Ordinance, Section 25.05.908 (landslide prone, ri-
parian corridors, wetlands, and fi sh/wildlife habitat 
conservation areas)

• grading exceeding 25 cubic yards in four major 
creek watersheds (Thorton, Pipers, Longfellow, and 
Taylor)

• any grading within 10 feet of the shoreline

• short platting in environmentally critical areas

• any construction in or over water if it requires other 
permits, unless it is a minor repair of an existing 
legal structure or development to the same con-
fi guration

• most Seattle City Council land use decisions

For property use questions, refer to DPD Director's 
Rule 23-2000, "State Environmental Policy Act (SEPA) 
Exemptions from Environmental Review Requirements 
When Establishing, Changing, or Expanding a Use." 
For a complete listing of exempt and non-exempt 
projects, see SMC Chapter 25.05.

Environmental Review as Part of the 
Permit Process

Environmental review is a part of the DPD Master Use 
Permit process.  Components of a Master Use Permit 
may also include use approvals, variances, adminis-
trative conditional uses, special exceptions, shoreline 
district approvals, short plats, and certain street uses.

DPD is also responsible for environmental review of 
City Council conditional uses, full subdivisions, major 
institution master plans, and Land Use Code text 
amendments.
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Application Requirements
If a project is subject to SEPA, an Environmental 
Checklist must be fi lled out and submitted by the ap-
plicant at the time of permit application, so that DPD 
can review the project for compliance.

The Environmental Checklist is available on the DPD 
website at www.seattle.gov/dpd/publication/forms 
or from the DPD Public Resource Center, located on 
the 20th fl oor, Seattle Municipal Tower, 700 Fifth Ave., 
(206) 684-8467.

If the environmental review on a project has been 
completed by another City department or by a dif-
ferent governmental agency, a copy of the threshold 
determination and the Environmental Checklist—or 
the draft and fi nal Environmental Impact Statement 
(EIS)—must be made available to the public at DPD's 
Public Resource Center, located on the 20th fl oor of 
Seattle Municipal Tower at 700 Fifth Ave., (206) 684-
8467.  

A copy of the threshold determination and EIS, if any, 
must also be submitted to DPD at the time of applica-
tion for a Master Use or construction permit or City 
Council approval.

Filling Out the Environmental Checklist

Applicants must fi ll out the Environmental Checklist  ac-
curately and completely in ink, acknowledging all po-
tential impacts, including those associated with demoli-
tion, grading, and construction (temporary as well as 
permanent).  Measures that an applicant plans to take 
to mitigate adverse environmental impacts associated 
with a project should be discussed under the appro-
priate element(s) of the environment.  The completed 
checklist must be dated and signed and must include 
the complete street address of the project.

Future development proposals related to the project 
should be discussed even if details are not fully es-
tablished.  This will ensure that the applicant does not 
need to go through an additional environmental review 
and appeal period.  In most circumstances, the review 
on the total proposal must be completed before any 
permits can be issued.

The more complete the information provided, the 
quicker the review of the project can be conducted.  If 
the information submitted is incomplete or if additional 
information is needed to make an accurate analysis 
of the enviromental impacts of a project, the applicant 
will be required to furnish further information.  

If you have questions regarding these requirements, 
please contact a land use planner at (206) 684-8850.

Plans Required for Environmental Review 
and the Zoning Plans Check

The following are the basic requirements for plans 
required for environmental review and zoning plans 
examination.  Certain elements of your project, such 
as height bonus, may require more specifi c informa-
tion.

SITE PLAN of the site, which must show the following: 

1.  Vicinity map; 

2.  Complete dimensions of buildings and all yard and 
lot lines; 

3.  Contours at 5 ft intervals of site and approximation 
of topography of surrounding sites and structures 
(at 2 ft intervals in environmentally critical areas);

4.  Existing vegetation to be removed or retained (lo-
cation, type, and size);

5.  Location, occupant load, type of use, number of 
stories, square footage, structure;

6.  Indicate structures to be demolished or retained 
and their historical signifi cance, if any; and

7.  Identifi cation of debris disposal site (if applicable).  

When located in an environmentally critical area listed 
in SEPA Ordinance, Section 25.05.908, additional site 
plan information would be required.

ELEVATIONS with existing and fi nished grade lines 
shown.  All four elevation views to provide (fi nal) 
grade elevations each time the grade changes.  Also 
show fl oor and roof lines with elevations for each, 
measured in feet and inches from existing and fi n-
ished grade, and roof surface elevations.

GENERAL FLOOR PLANS of the building, showing 
existing and proposed uses, all rooms, halls, stor-
age and mechanical areas on each fl oor of a build-
ing for which a zoning “use approval” is sought.  All 
walls must be dimensioned, and the specifi c use of 
each room must be specifi ed (e.g., real estate offi ce, 
salesroom).  This plan is needed for the zoning plans 
check.

PARKING LAYOUT INFORMATION must be pro-
vided, including the number of parking stalls, dimen-
sions of stalls and aisles, driveway widths, automobile 
ingress and egress, and screening of parking area if 
applicable.  This information may be included on the 
site plan.  The specifi c dimensions of the parking area 
are necessary for the zoning plans check.
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LANDSCAPING PLANS, including all calculations 
pertaining to the size of the planting area, the number 
of trees required in relation to the project size, and the 
percentage coverage by shrubs and ground cover, 
should be plainly set out on the drawings.  Indicate 
any vegetation to be retained.  Refer to DPD Direc-
tor's Rule 13-92, "Landscape Standards for Compli-
ance with the Land Use Code and SEPA Require-
ments."  When located within an environmentally criti-
cal area listed in SEPA Ordinance, Section 25.05.908, 
limits on site disturbance and development coverage 
may apply, and a revegetation plan may be required.

Projects with over 50,000 square feet of gross 
fl oor area will also need to submit a completed 
energy use estimate based on the forms in DPD 
Director's Rule  3-87, "Energy Consumption and 
Peak Demand Information For Environmental Review."  
These calculations assist Seattle City Light in fore-
casting future energy demands.

Required Public Notice 

Environmental Review Sign Installation

Most projects subject to an environmental review 
must have an environmental review sign posted on 
the site.  The sign notifi es the community that a proj-
ect is proposed for that site, allowing the applicant 
and DPD the benefi t of citizen comments during the 
initial stages of review.

Applicants must provide DPD with a clear copy of 
their site plan on 8-1/2" x 11" white paper.  This, along 
with the project description will be forwarded to a 
contractor for sign installation.

DPD will not begin environmental review of a project 
until the sign has been installed as instructed in DPD 
Director's Rule 14-97, "Environmental Review Sign 
and Land Use Sign Standards for Applications" and 
the 14-day comment period is over.

Placards

If the project is required to have SEPA review because 
of its location over water or in an environmentally criti-
cal area listed in SEPA Ordinance, Section 25.05.908, 
a placard will be posted on the site, instead of an envi-
ronmental review sign.  In certain cases, such as due 
to site size or physical characteristics of the site, DPD 
may also substitute placards for the environmental re-
view sign or require them in addition to the sign.  This 
decision will be made by a Land Use Planner during 
the application intake appointment.

DPD Environmental Threshold Decisions
Following an analysis of the environmental impacts 
and the close of the public comment period, DPD will 
issue an environmental threshold decision.  The fol-
lowing are types of threshold determinations that may 
be made about environmental impacts:

Determination of Non-Signifi cance (DNS):  No 
probable signifi cant adverse environmental impacts 
will result from a proposal.  No conditions imposed.

Conditioned DNS:  No probable signifi cant adverse 
impacts.  Conditions imposed to mitigate adverse 
impacts.

Declaration of Signifi cance (DS):  Probable signifi -
cant adverse impacts will result from a proposal and 
EIS is required.

Mitigated DNS:  Changes are made to a proposal 
prior to or after a threshold determination of signifi -
cance that mitigate probable signifi cant adverse 
impacts.  No EIS is required.

Conditioning or Denial of Projects

DPD has the authority to deny or reasonably condition 
any proposal in order to mitigate or prevent adverse 
environmental impacts.  As a result of environmental 
review, a project may be conditioned when a DNS is 
made or when a permit decision involving an EIS is 
made.  A project may be denied only if the impacts 
disclosed in an EIS are signifi cantly adverse and can-
not be mitigated.  Conditioning and denial must be 
based on adopted City policies, plans, rules or regula-
tions.  

For further information please contact the assigned 
land use planner.  To fi nd out who the assigned plan-
ner is, call the DPD Public Resource Center staff at 
(206) 684-8467 or email them at prc@seattle.gov.

Appeals of Environmental Determinations

Threshold determinations and the adequacy of the 
EIS, if any, are subject to appeal to the City's Hear-
ing Examiner.  For more information on environmental 
appeals, contact the Public Resource Center staff at 
(206) 684-8467 or email them at prc@seattle.gov.



DPD Client Assistance Memo #208 —When Environmental Review Is Required in Seattle page 4

LEGAL DISCLAIMER:  This Client Assistance Memo (CAM) should not be used as a substitute for codes and regulations.  The applicant is 
responsible for compliance with all code and rule requirements, whether or not described in this CAM.

Further Information

For more detailed information on the environmental 
review process, you may either:

(1) Submit your question online using DPD's Land Use 
"Question & Answer Service" at www.seattle.gov/
dpd/landuse; or 

(2) Visit the DPD Applicant Services Center, located 
on the 20th fl oor of Seattle Municipal Tower at 700 
Fifth Ave., to discuss your plans with a land use 
planner. Land use planners are available M/W/F, 7:30 
a.m-5:30 p.m., and Tu/Th, 10:30 a.m.-5:30 p.m.

NOTE:  Due to the complexity of Seattle's Land 
Use Code, and the importance of providing 
you with the most accurate information that 
specifi cally addresses your situation, DPD staff 
does not answer questions on this topic by phone.

Links to electronic versions of DPD Client 
Assistance Memos (CAMs), Director's Rules, 
and the Seattle Municipal Code are available 
on the "Publications" and "Codes" pages of our 
website at www.seattle.gov/dpd.  Paper copies 
of these documents, as well as additional regula-
tions mentioned in this CAM, are available from 
our Public Resource Center, located on the 20th 
fl oor of Seattle Municipal Tower at 700 Fifth Ave. in 
downtown Seattle, (206) 684-8467.

Access to Information


